
 
Property & Facilities Director 

WAYNESBORO FAMILY YMCA 

 

 

 

 

 

GENERAL DESCRIPTION: 

 

Under the direction of the Director of Staffing and in harmony with the Christian nature and purpose of the 

established policies and goals of the Waynesboro Family YMCA, the Property Director is responsible for the 

overall preventative and restorative maintenance, development, cleanliness, supervision and evaluation of the 

Waynesboro Family YMCA facilities and property. The Property Director is responsible for the health and 

safety of all YMCA Members and Participants and insures a high quality of services that support the goals and 

mission of the Waynesboro Family YMCA. 

 

 

KNOW HOW: 

 

 Experience in the following fields: H.V.A.C. Mechanics, plumbing, lawn maintenance, facility 

preventative and restorative maintenance/repairs, commercial cleaning, floor maintenance and 

restoration and security system knowledge. 

 Strong administrative skills, organizational skills, communication skills (written and verbal), human 

relation skills and a vision for possibilities.  

 The Property Director must possess supervisory experience and working with staff, members, volunteers 

and general contractors/vendors. 

 This position will require certification in Professional CPR and Community First Aid within 60 days of 

employment. 

 Organize and maintain a clean and safe work environment per OSHA standards.  

 

FUNCTIONS: 

 

1.  Support the mission, vision and goals of the YMCA. 

2.  Promote character development and the values of caring, honesty, respect and responsibility in all program areas. 

3.  Participate in promoting YMCA membership through assisting in recruiting and retaining members. 

4.  Actively participate in association task force, committees and/or workgroups to promote Branch unity. 

5.  Promote and participate in YMCA fundraising efforts to include Community Support, Capital and United Way Campaigns. 

6.  Implement, supervise and evaluate preventive and restorative maintenance procedures and facility repairs. 

7.  Handle day to day maintenance, make repairs to exercise equipment and attend trainings provided by equipment vendors 

8.  Build and maintain good relationships with staff, members, contractors, volunteers, vendors, municipal agents, and community. 

9.  Provide high quality cleaning, maintenance and timely repairs that reflect a positive image of the YMCA and its services to the 

community. 

10. Work with Association Facilities Director to hire, train, organize, schedule, supervise and evaluate facility services staff. 

11. Administer system of records and reports for assigned areas to include facility tracking and repair reports on FacilityDude. 

12. Purchasing and coordinating supplies for towel service, cleaning, maintenance and repairs of facility. 

13. Ensure timely vehicle inspections for state license plates and county government registration. 

14. Work closely with the Association Facility Director in monitoring and maintaining facility vehicles. 

15. All other duties as assigned. 

 

 

 

 

 

 



 

 

 

SUPERVISORY RESPONSIBILITIES: 

 

 Carry out supervisory responsibilities in accordance with the organization’s policies and acceptable 

laws. 

 Help interview, train employees; plan, assign, schedule, and direct work when necessary. 

 Evaluate the performance of staff, counsel in areas where improvement is needed and continually strive 

to improve the level of performance through continuous training and performance standards. 

 Build positive relationships with other Association staff members; share information with appropriate 

associates; cooperate with others in Association. 

 

SKILLS AND ABILITY REQUIREMENTS: 

 

 Ability to read, analyze and interpret documents. Ability to respond effectively to inquiries or 

complaints. 

 Ability to apply mathematical concepts to practical situations. Must be able to apply mathematical 

operations to such tasks as budget preparation and program planning. 

 Ability to reason and define problems with limited direction as to means and results. 

 Ability to meet the physical demands of this position, which include mobility of travel to conferences, 

touring facilities, properties and participating in promotional and special events sponsored by the 

Association. 

 HVAC, Mechanical certifications preferred but not required 

 

PHYSICAL REQUIREMENTS: 
 

This job is physical in nature and requires sitting, squatting, kneeling, climbing, crouching, and pushing/pulling 

heavy items up to 20 lbs and carrying/lifting up to 40lbs.   Attention to proper body movements for lifting is 

critical and a YMCA membership comes with the position and is highly encouraged to take advantage of the 

wellness equipment to reduce the risk of injury.   Climbing 8 foot, 12 foot, 30 foot, and utilizing lifts are 

required for changing bulbs and ceiling work.  This position also requires working with dangerous chemicals 

(chlorine, muratic acid, cleaners) and attention to proper safety equipment is critical. 

 

 

EFFECT ON END RESULTS: 
 

 High quality staff and services that reflect a positive image of the YMCA and its services to the 

community. 

 A family friendly environment that reflects the YMCA mission and character development program. 

 Clean and safe facility and grounds. 

 A preventative and restorative maintenance program that ensures the proper function and prompt repairs 

of facility equipment to include the H.V.A.C. system, floor maintenance and facility mechanical 

systems. 

 

 

______________________________   ________________________________ 

Print Name       Signature 

 

August 19, 2015 


